
Getting Started:

1) Visit http://pivot.cos.com

2) Log in to Pivot

3) Run an Advanced 

Search for funding in 

your research area.

4) Refine search and 

results as needed. 
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• For tips on using Advanced 

Search, visit the Pivot Guide: 

http://proquest.libguides.com

/pivot/searchingpivot
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6) Select “Set to 

Active” for 

entries to be 

exported. 

7) A pop up will 

appear under 

the “Set to 

Active” button 

when it is 

selected. 

8) Select “Add” to 

include selected 

entries as 

Active. 

• Repeat the 

steps above to 

add entries 

from multiple 

searches.

Next Steps:

5) Review 

opportunities 

and select 

check box of 

entries to 

export.

• Please Note: 

The “Set to 

Active” button 

will not be 

visible unless 

check boxes for 

entries are 

selected. 
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Last Steps:

9)  Select the Pivot 

Dashboard 

home icon 

from the grey 

navigation bar. 

10) Select “Active” 

from the sidebar 

on the left. 

• The Active 

entries should 

now be visible. 

11) Print screen as a 

PDF and save file.

• For instructions on sharing individual Tracked opps or Saved Searches, visit: http://proquest.libguides.com/pivot/sharing
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